VYTBEPXIAIO
MunucTp 00pa3oBaHUs U HAYKH
YensiOuHCKO# 0Onactu

4*"‘”}’(."[/1. Ky3HeloB

« » 2015 .

Permament
paboTel KoJulernu MuHHcTepcTBa 00pa30BaHUs U HAYKH
Yenabunckoit odnactu

1. PernmamenTt paOoTel KowiermM MUuUHHCTepCTBA 0OOpa3oBaHHUS H  HayKH
Yensbunckolt obnactu (namee - PernameHT) ycraHaBiMBaeT IIpaBuiia OpraHM3allHu
NesITeIbHOCTH KOJUIernd MuHKCTepeTBa 00pa3oBaHUsl U HAYKH O0JIaCTH MO peaTi3allid €ro
TIOJTHOMOYMIA.

[TnanrpoBanue 3acenanuii kowierid MuHuCcTEpcTBa 00pa3oBaHUs U HAYKH
Yensbunckoi obnactu

2. Jlns NOArOTOBKM M TMpPOBENEHUs 3aceldaHuil Koyiernn MUHHCTEpCTBa
obpasoBaHus U Hayku YensOuHckoil obnactu (mamee — MUHHUCTEPCTBO) (GOpMHpYyeTCs
TIPOEKT IU1aHa paOoThI KoJwierud MUHKUCTepCTBA Ha IO,

[Inan paGoTbl Kosulerun MuUHHCTEpCTBAa Ha O4YepenHOM Mepuoi BKIFOUaeT B ceds
[iepeueHb OCHOBHBIX BOIIPOCOB, MOUIEkKAILUX PACCMOTPEHHUIO Ha 3aceaHHsIX KOJUIETHH, C
YKa3aHHEM I10 KaXJOMy BONPOCY JaTbl €ro pPacCMOTPEHUS U OTBETCTBEHHBIX 3a €ro
MOITOTOBKY.

IInan pabGotel kosuteruu ¢opmupyercs B cooTBeTcTBUM ¢ [lojokeHHeM o
KoJ1lerud MuHucTepcTBa 00pa30BaHUs U HAYKU (Janee — KOJUIEr s).

[IpennoxeHus: CTPYKTYypHBIX TMOApa3lefieHud B BHIE IepevyHedl BOIMpPOCOB,
NOVIeKAIIMX PACCMOTPEHUIO Ha  KOJUIETWH, TMpelBapuTelbHO  00Cy)KOaroTcs Y
KYpUpYIOILIUX 3amecTuTenedl MUHHUCTpa U CHAOTCSI CEKpeTapro Koyulerud 1o 1 HosiOps
TeKyILero roga. B mpennoxkeHusix naercs ToyHast (GOpMyJSHPOBKA BOMPOCA, yKa3bIBAKOTCA
OTBETCTBEHHBIE 3a MOATOTOBKY BOIIPOCA.

3. Ha ocHOBaHMM NpeJIOKeHUI CTPYKTYPHBIX MOJpa3JeieHUi CeKpeTapb KOJUIETHU
COCTaBJISIET MPOEKT IUIaHa paboThl KOJLJIETUH.

[Tpoekr rmiaHa paOOThl KOJJIETMH pacCMaTpUBAeTCs Ha O4YEpeJHOM 3aceaHHu
KOJUTIETHH U C YUETOM IMOMpPaBOK yTBepxkaaeTcss MUHUCTPOM — IIpecenaTesieM KOJUIETHH.

4. B COOTBETCTBHH ¢ yTBEpKIEHHBIM IJIAaHOM paOOThl Koyjeruu MuHnucTepcTBa
CeKpeTapb KOJUIerMH COCTaBJsleT M yTBepXIaeT MHUHHCTPOM perjlaMeHT IOArOTOBKH



BOIIPOCOB, KOHTPOJIUPYET CBOEBPEMEHHOCTD IPEICTABIEHUS MAaTePHAIIOB MO 00CYKIaeMbIM
BOMpOCaM, OpPraHu3yeT HX HEOOXOMMMYK [0pa0OTKy W peJaKTHPOBaHHE C Y4YEeTOM
TpeOOBaHMIA K JOKYMEHTaM KOJLIETHH.

5. PaccmoTpeHre Ha 3acelaHMsAX KOJUIETMM OOTMOJHUTENBHBIX (BHEILIAHOBBIX)
BOIIPOCOB OCYILECTBIIAETCS 0 peLleHHI0 MUHKCTpa WITH IO PelleHHIO KOJUTETHH.

6. Marepuanbl K OYEpeHOMY  3aCelaHHIO KOJUIETMH  IMPEAOCTaBIISIOTCS
PYKOBOIMTENAMU CTPYKTYpPHBIX IIOJpA3NENeHU W TOJBEIOMCTBEHHBIX OpraHU3alui
CeKpeTapro KOJUIETHH He MO3/IHee, YyeM 3a 15 mHel 10 3aceaHus U COCTOST U3

- CNpaBKH (B HEOOXOOMMBIX CIIy4yasX C MPWIOKEHUSIMH), COIAepXKalllell KpaTKoe
M3JI0)KEHHE BOIpOca M OOOCHOBaHWE IPEVIOKEHUH, BKITFOUEHHBIX B MPOEKTHI pPELIeHUS
KOJUIETUH;

- MPOEKTa pELIEHUs KOJUIETUM C yKa3aHWeM MCIIOJHUTeNeH, CPOKOB HCIIONHEHHS
[OPYYEHHUH.

[Ipoekr  pemieHHUss  KOJUIETMM — COIVIACOBBIBAETCS C  3aWHTEPECOBaHHBIMU
CTPYKTYPHBIMHM ~ IOApA3[E/ICHUsIMY, BHU3UPYIOTCS WX PYKOBOIUTEISIMH, KYPUPYHOLIMM
3amecTuTeNleM  MUHMCTpa, CeKpeTapeM KOJUIETMH; TNpd HaJIMYMM  Pa3HOIJIAaCUH
TNpeCTaBIIAETCs 3aKIFUYEHHE CTPYKTYPHBIX NoApasziesieHnii MUHHUCTepCTBa.

OOwmmii 00beM MaTepHaloB K 3acelaHHIO0 KOJUIETHH He MOJ/DKeH MpeBbIlarh 8
CTpaHHML TeKcTa (B TekcToBoM penakrope Word for Windows ucrnonbs3oBanuem mpudra Times
New Roman Cyr pazmepom Ne 14 uepe3 omuHapHbIM MeXTyCTPOUHbIA HHTEpBaI).

OIHOBpEMEHHO C MaTepHalaMd K OUepeHOMY 3aceIaHUIO KOJUIETHH CTPYKTYpHbIE
MOApa3fe/ieHust TMPEACTABISAIOT pPENIAMEHT pPAacCMOTPEHHMS BOMpoca C YKa3aHUEM
JOKIam4YMKa, CONOKIAMYMKOB M HEOOXOOMMOIo BpeMEeHH Ha npeHus. PersmameHt
pPacCMOTPEHHUsI BOIPOCAa TAK)KE BKJIKOYAET CIMCOK JIML, MpUITIALIEHHbIX Ha 3aceJaHue
KOJUIETHH, C yKa3aHWeM (paMWIMM, MMEHH, OT4ecCTBa (IIOJIHOCTBIO), JODKHOCTH M MecTa
padoThI.

I'padryeckue Marepuaiabl TOTOBSITCA B BHIE KOMIIBIOTEPHOM Mpe3eHTallUd C
ucrosb3oBaHueM mnporpammbl Power Point ¢ ydeToM HeEoOXOOMMBIX TpeOOBAHUI 10
LIBETOBOMY U LIpU(PTOBOMY O(OPMIECHHUIO CIIAliZIOB HE MO3/IHEE, YeM 3a 3 IHA 10 Ha3HAYEeHHOH
JaThl 3aCeaHNs KOJJIETHH.

OTBETCTBEHHOCTD 3a KayeCTBO MAaTepUaIOB U CBOEBPEMEHHOCTh MX IPENCTaBJIEHHs
HECYT PYKOBOJMTEIM CTPYKTYPHBIX NOpa3iefieHuii MuHucTepCTBa.

7. B Tex ciryyasix, Korjaa Marepraibl He MOTyT OBITh IIPEACTABIICHbI B yKa3aHHbIE CPOKU
WIM BOMPOC YTPaTWI aKTyalbHOCTb, PYKOBOAMTENb CTPYKTYPHOIO MOAPA3IEIEHUs I10
COITIaCOBAHMIO C KypUPYIOLLIMM 3aMmecTuTerieM MUHKCTpa AokiansBaeT 06 3roM Munmctpy. Ero
pelLLeHke I0BOAUTCA 1O CBEACHHS ceKpeTaps KOJUIETHH.

8. Marepuanbl, mpeACTaBIEHHblE C HApYLIEHWEM YCTAHOBJIEHHBIX CpOKOB,
BKJTFOUAOTCSl CEKpPEeTapeM KOJUIETMA B OUEPEIHYIO IMOBECTKY 3acelaHusi KOJUIETHMH TOJBKO C
pa3pelueHyst MUHHCTpa — NpeaceaaTesisi KOJUIErUH.

9. Marepuaibl K 3aceaHUsIM KOJUIETUH pacChUTAIOTCS WIEHAM KOJUIETUH B IEKTPOHHOM
BUIe, OyMaKHBIN BapHaHT CAAeTCs B apxyuB MUHUCTEPCTBA.



[Topsinok npoBe e s 3aceIaHms KOJUIETUH

10. 3acenanus KOJUIETMH NPOBOIATCS B COOTBETCTBMU C IUIAHOM 3acelaHMil
KOJUICTHH, OZMH pasa B KBapTajl — B IOCIEAHHA BTOPHMK BTOPOTO Mecslla KBapTaja B
10.00 umu B mHOE BpeMs IO 0COGOMY pPacHOpPSIKEHHEO MuHuctpa (wnu JHma, €ro
3aMelnaromero). BHeodepe tHble 3ace1aHus KOJUTETHH POBOISTCS IO peLleHHEo MuHKCTpa.

I1. Tloectka 3acemaHuss Kowierud (OPMHpYeTCsi CeKpeTapeM KOIETHH M C
COOTBETCTBYIOLMMH MaTepralaMi pacChUIAETCsl WieHaM KOJUTIETHH He I03Hee, uyeM 3a 10 mHeit
JI0 1aThl 3aCe/IaHMsl.

12. 3acenanus koswermd MUHHCTEpCTBA IIPABOMOYHBIL, €CTH HA HHX [IPUCYTCTBYIOT
Oortee M0TOBUHBI WIEHOB KOJUIErHH MUHHCTEpCTBA.

13. Bonpochbl Ha 3acelaHMM KOJUTETHH PaccMaTpHBAIOTCS ¢ 00S3aTelbHbIM y4acTueM
PYKOBOIMTENIEH CTPYKTYPHBIX MOIpasneNieHuii M TIONBEJOMCTBEHHBIX OpraHM3almil, K chepe
BCICHHSA KOTOPBIX OTHOCHUTCS pacCMaTpUBacMbIi BOMNPOC, WM JIML, MCIOMHAIOLMX HX
O0S13aHHOCTH.

14. Unerbl ko/wternn MHUHHMCTEpPCTBA MOJB3YIOTCS HA 3aCENAHMAX KOJUIETHH [PABOM
PeLLaroLLEero roJioca.

Ha ocHOBaHWM MpE/OKEHNs WieHa KOJUIETHH [0 PELeHHIO TIpe/iceaTelhbCTBYIOIIEro
MOeT OBbITb IIPOBEIEHO rOI0COBaHKE. B 3TOM cilyyae pellieHye NPHHIMAETCS GONBIIMHCTBOM
TOJIOCOB  NMPUCYTCTBYIOLIMX HA 3acelaHMd 4WIEHOB Ko/Ulerw. [Ipud paBeHCTBE TIOIOCOB
PEILIAFOLIMM SIBIICTCS NOJIOC IPEICEATENTbCTBYOIIETO Ha 3aCEIAHUH.

Jpyrue Jmia y4acTByrOT B 3aCElaHHAX C IPABOM COBELIATENBHOTO IOJNOC4, MOTYT
BBICTYTIATh B IIPEHUSIX, BHOCUTB [PEUIO)KEHIS, 3aMeYaHis, 3a/1aBaTh BOIIPOCH, ABATH CIIPABKH.

15. Cexperapp KOJUIETMH PETUCTPUPYET MPUCYTCTBYIOUIMX HA 3aCENAHHH WIEHOB
KOJUIErHH U paOOTHUKOB CTPYKTYPHBIX MOZpas/ieieHnii MUHHCTePCTBA.

Peructpauss NpurnalleHHbIX Ha 3acelaHHe KOUIETMM pabOTHHKOB —OpPraHOB
FOCYNIapCTBEHHON  BIIACTH, MPEMIPUATAH W OpraHM3alliii OCYIIECTRISIETCS CTPYKTYpPHBIM
TOMpasIe/IeHHEM, OTBETCTBEHHBIM 3a IMOATOTOBKY PACCMaTpHBAEMOr0O BOIPOCA.

16. Ha 3acemaniu Koneruu BpeMs Il JOKIANOB yCTaHARIMBAETCA B Mpeeiax a0 30
MHUHYT, U1 CONOKIANO0B — 10 10 MUHYT, U1 BRICTYTUTCHHIT B IPEHHMSIX — 10 5 MUHYT.

17. Ilpu mpoBeleHMM 3aKPHITBIX 3aCeNAHHM KOJUIETMM (3aKpHITOTO OOCY’KIEHHS
OTZENBHBIX BOMPOCOB) IOATOTOBKA MAaTEPHATIOB, NOIYCK HA 3aCelaHus, CTeHOrpadHpoBaHHe,
o(opmIIeHHe TIPOTOKONIOB M [PUHHMAEMBIX pelleHMH OCYILLIECTRIAETCS ¢ COOOIEHHEM
YCTaHORJICHHBIX ITPaBUJT PA0OTHI C CEKPETHBIMU JOKyMEHTAMH M PEKHMA CEKPETHOCTH.

18. Cexperapb KOJUIErHH O CONIACOBAHHIO C KyPHPYFOLLM 3aMECTHTENEM Munuctpa B
YCTAHORJICHHOM IIOPANKE MpEACTaB/SIeT CPENCTBAM MAacCOBOM HH(OPMAIMH CBENEHHS O
BOIpOcax U Marepuanax, noieKalyx pacCMOTPEHHIO Ha 3aceaHMsIX KOJUIerni MUHHCTepCTBa.

19. TpucyTerBre npencTaBuTeNell CpeaCcTB MacCOBON MH(OPMALH, TIPOBEIEHHE KIHO-,
BUIEO- M (OTOCKEMOK, a TakKe 3BYKOAIMCH HA 3acelaHHsAX KOUIETMH JOIMyCKAeTcsl IO
COIJIaCOBAHMIO C 3aMeCTHTeNieM MUHKCTpa, OTBETCTBEHHBIM 3a IOITOTOBKY KOHKPETHOTO
BOIpoOca.



OdopmieHHe pellieHHH, MPUHATBLIX HA 3aCeJAHHH KOJUTErH

20. Ha 3acemaHmu KOWIETMH BeZeTCA IMPOTOKON, O(OPMICHHE KOTOpPOro
OCYILECTRIIAETCS CEKPETapeM KOJUTETHH.

PellleHyss KO/IErMM B OKOHYATEBHOM pPeNAKUMM TOTOBATCA COOTBETCTBYFOLIMMHE
MOZpa3feNeHn MU He Oosiee YeM B 7-IHEBHBIH CPOK, €C/d KOJUIETHel He YCTAaHOBJICHbI
ApYTHE CPOKH, TOCTIE Yero nepeaaoTcss MUHUCTPY depe3 cekpeTaps KOJUIETHH.

OrtznenbHble pellieHHs KOJUIETMM B TedeHue 15 mHeil odopMiLsEOTCs IpHKa3aMU
(PacropspKeHHMAMH, HHCTPYKTUBHBIMH [HCHMAMH ) U SIBITFOTCST O0S3aTENIbHBIME 1Sl HCTIONHEHHSL.

21. Vuer u peructpails pelleHui KoJulerdy, opopMieHre BBITMCOK H3 MPOTOKOJIOB
3aCe/laHMH  KOJUIETHH, KOHTPOJIb 3a BBINOJIHEHHEM IPOTOKONBHBIX MOpYYeHHil KOJLIETHH,
JI0padOTKON M MPE/ICTABNEHHEM B YCTAHORICHHBIE CPOKU Ha MOMMHCh MUHHCTPY pelleHyi
KOJJIETHH, NMPHUKA30B M0 MX peald3alliy, a TaKKe YeTKOe BeIeHHEe MIEeIONMPOMU3BOIACTBA IO
JOKyMEHTaM KOJLTETHH OCYILECTRIIETCS CeKpeTapeM KOJUIETHH.



