YTBepknaro:

Ha4YaJIbHUK YIIPaBIIEHHS IO HA30pY
1 KOHTPOJIIO B chepe oOpazoBanus
MunucrepcTBa 00pa3oBaHHs U

&jﬂ%lfmc}{oﬁ obmactu

< 75«7 — E.JO. bonnapesa

72 » wwworsa 2023 .

ITOPAJIOK
paboTEI KOHCYIBETAMOHHON JTMHUK YTIPaBJIEHHS [0 HAN30PY M KOHTPOIIO B chepe
oOpaszosanus MunucTepcTBa 00pasoBanus 1 HayKu Yena6MHCKOH 06IacTs mo
OKa3aHHIO TOCYIapCTBEHHOM YCIIyTH M0 IONTBEP)KICHHUIO JTOKYMEHTOB 00
00pasoBaHuy U (MIM) KBaIMbUKALNY, YYEHBIX CTENEHSIX, YUEHBIX 3BAHUSIX

1. O0mume nonoxKeHust

1.1. Tlopsimox paGoOTHl KOHCYNBTAIIHOHHOM JMHUM YIIPaBIECHHUS II0 Haja30py U
KOHTpOIIIO B c(epe 0OpasoBanust MuHHCTEpPCTBA 00pa3oBaHus M HayKu YensiOuHCKOM
00J1aCTH [0 OKA3aHHUIO I'OCYIaPCTBEHHOM YCIYIH| [0 IOATBEPHKACHHIO TOKYMEHTOB 00
obpasoBanuy U (WM) KBaTH(HUKAIMY, YUCHBIX CTEINEHX, yU9eHbIX 3BaHUIX (najee —
I1opsmoK) OCyIIeCTBIAETCS B COOTBETCTBUE C HOPMATUBHEIME IIPABOBBIMU AKTAMH

@enepanbHbli 3ak0H 0T 29 pexabps 2012 roga Ne 273-®3 «06 0o0pa3zoBaHuH B
Poccuiickoii ®eneparumny;

OQenepanbhbiii  3akoH  oT 27.07.2010 Ne 210-®3 «O6 opraHu3anmu
IPEOCTaBIeHNs TOCYNAPCTBEHHBIX ¥ MYHHIUIIAIBHBIX YCIIYI»;

®enepanbHbli 3akoH oT 28 HoAOps 2015 roma Ne 330-®3 «O npocraBneHHH
amoCTHNIS Ha POCCHHCKMX OQHIHMANbHBIX JOKYMEHTaX, IOJUIEXAI(UX BBIBO3Y 3a
npenensl repputopul Poccuiickoii @enepanuny;

nocranosieHus Ilpasutenscrea Poceuiickoit @enepanuu ot 20 moms 2013 r.
Ne 611 «O6 yrBeprkmeHwr NMpaBuII MOATBEPXKACHUS JOKYMEHTOB 06 0Gpa3oBAHHH 1
(unn) KBaMUKAITHI;

npukas MuHHCTepcTBa 00pasoBaHms M Hayku Poccuiickod ®enmepanuu or
5 censibps 2014 1. Ne 1205 «O6 yTBep)KIEHHH aJMUHHCTPATMBHOTO PEraMEHTA
IPENOCTABIEH s OpraHaMHi TIOCYNapCTBEHHOHW BiacTH CyOBeKTOB Poccuiickoif
Qenepariyu, 0CYIECTBISIOMEME MepefaHHble oNHOMOo4rs Poccuiickoii Peneparun
B chepe 06pasoBanmsl, TOCYTAPCTBEHHOM yCIYTH 10 MOATBEPKASHHIO TOKYMEHTOB 06
00pa3oBaHUM U (WJIK) O KBANU(DUKALTHL;

npuka3s MunncTepcTsa 00pasoBanms M Hayku Poccuiickoit ®emepamuu oT
26 pmexabps 2014 r. Ne 1630 «O6 yTBepXHeHUM aIMHHHUCTPATHBHOIO pernaMeHTa
NPENOCTABICHHs TOCYAApCTBEHHON YCIYTH IO IOATBEPXKIECHHUIO NOKYMEHTOB 06
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YYEHBIX CTENEHAX, YUeHBIX 3BaHHSAX OpPraHaMH IOCYIapCTBEHHOM BIACTH CYOBEKTOB
Poccuiickoii ~ Qefepallud,  OCYI[ECTBISIOIEME  TePENAHHBIE  IIONHOMOYHSA
Poccuiickoli @enepanuy 1o NMOATBEPKIEHMIO JOKYMEHTOB 00 YUEHBIX CTENEHSX,
YYEHBIX 3BAaHUAX).

1.2. Tlox KOHCYNBTalHOHHBEIMH YCIyraMH [IOHAMAKOTCH YCIYTH IO
IPENOCTABICHHIO DPa3bsICHEHWH, pEKOMEHJauuid M MHBIX (OpPM KOHCYIETAaLUii,
BKJIIOYas ONpe[esieHHe ¥ (MIM) OLEHKY HpobreM u (MiM) BO3MOXKHOCTEH JMIa, o
BOIIPOCaM  NPENOCTABICHUSI TOCYNapCTBEHHOH YCIYyTH 10  IOATBEPKIESHHUIO
JIOKyMEHTOB 00 00pa3oBaHWHU M (MIIM) O KBAIU(DHKALMH, YIEHBIX CTENEHX, YUCHBIX
3BaHMSX

1.3. Ilony4arens iMu KOHCYIbTAIIMOHHBIX YCIyT SBISIOTCS 3asABUTENH (MM MX
3aKOHHBIC IIPEICTABUTENM) Ha TNPENOCTaBIeHHE TOCYNApPCTBEHHON YCIYyTH II0
TMIOATBEPXKACHUIO NOKYMEHTOB 00 00pasoBaHuM M (MiM) O KBaTM(DUKALHM, YUSHBIX
CTENEeHSX U YUEHBIX 3BAHUIX.

1.4, OxaszaHue KOHCYNBTAl[UOHHEIE YCJIYTH OCYINECTBISETCS C IENBIO
IIPEAOCTABIICHHs KX IONy4aresisiM 00OCHOBaHHON HMH(OpManyy, KOMMEHTApHEB H
PasbsiCHEHHH, KOTOPBIE MPHU3BAaHBl OKa3aTh IIOMOI(b B DELIEHHH aKTyalbHBIX
BONIPOCOB, BO3HHUKAIOIIMX B IPOLECCE MOATOTOBKM W IIOHAYM JOKYMEHTOB IS
TOATBEPKICHHS JOKYMEHTOB 00 00pazoBaHMy ¥ (HJIH) O KBaIM(DHKAIUH, ydeHBIX
CTEIIEHSX, YUYCHBIX 3BAHUSX.

1.5. MecTo HaxoXI€HHS KOHCYILTALMOHHOMN JIMHUH:

I. Yensabunck, yn. Ensxuna, 45 a. Ka6. 505.

2. Opranuzanus paboThl KOHCYIETALHOHHOM JTHHAH

2.1. PaboTy KOHCYNBTAaIlMOHHOM JIMHUYM 06ECIIEYMBAIOT CIIENHAIUCTE OTIENA
OpraHU3alHOHHO-TIPABOBOTO OOeCIedeHns YIIPaBIeHHUs 110 HAA30PY ¥ KOHTPOIIO B
chepe obpasoBanus MunucrepcTBa o6pasoBaHua ¥ Hayku UensOuHCKoH 06NACTH
(manee — Ynpasnenue), B JOIDKHOCTHbIE 0GS3aHHOCTH KOTOPBIX BXOMUT MCIIOJNHEHHE
B IIOJJHOM 0OBeMe BCeX HEOOXOMHMBIX NPOLENYp M NefiCTBHA B COOTBETCTBHM C
aAMUHUCTPaTHBHBIMHA PETNIaMEHTaMH NIPEIOCTABIEH)s TOCYNapCTBEHHOR YCIYTH MO
MONTBEPXKIEHHUIO JOKYMEHTOB 00 00pasoBaHuy M (WNIHM) O KBANM(UKAINH, YUEHBIX
CTENCHSIX U y4EHBIX 3BaHUAX B MuUHHCTEpCTBE 00pa3oBanus M Haykd UensOGuuckoit
obnactu (nanee — MUHHCTEPCTBO).

2.2. B pamxax pabOTbI KOHCYJIETAallMOHHON JIHHHHM BO3MOXKHO paccMoTpeHue
CIIENYIOIIHUX BOIIPOCOB:

- TIOpS/IOK OKa3aHWs TOCYNApCTBEHHOH YCIYTH [0 IIOATBEDKACHHIO
JIOKyMEeHTOB 00 00pa3oBanuy 1 (HJIH) O KBATHGUKAITMY, YUEHBIX CTETNEHSX 0 YUEHBIX
3BaHUIX;

- HPAaBUIBHOCTE 3AlONIHEHUS 3asBIIEHUS Ha NMONTBEPXKACHHE TOKYMEHTOB 06
00pa3oBanuy U (MJIM) O KBaNU(DHUKAIMH, YIEHEIX CTEIEHsX, YYEHBIX 3BaHHUSX;

- IIEpeYeHb JOKYMEHTOB IIPHIIaraeMbIX K 3asBIEHHUIO;

- opopmieHre coracus Ha 06paboTKy NepCOHANBHBIX NAHHBIX;

- OQOpMIIEHHE JOBEPEHHOCTH HA 3aKOHHBIX IpPEACTaBHTENeH 06mamaTens



JIOKyMeHTa 00 00pa3soBaHuy U (MIM) O KBaNTU(DHUKAIUHM, YIEHBIX CTENEHSX, YUEHBIX
3BaHUSX;

- CIIOCOOBI IPEIOCTABIIEHHUS JIOKYMEHTOB;

- IOPSIAOK OKasaHus yciayru yepes EINTY;

- HHBIC BONPOCHI IO INpOLENype OKa3aHHsA TIOCYHapCTBEHHOH YCIyru IIo
MOATBEPXKACHUIO TOKYMEHTOB 00 06pasoBanum ¥ (MiIM) O KBATM(HUKAIMK, YUEHBIX
CTENEHSX, YYEHBIX 3BaHMSIX.

2.3. KoHCynbTalMOHHBIE YCIYTH OKa3blBAKOTCS B YCTHOW W NUHCHMEHHOM
(bopwme.

YCTHOE KOHCYIBTUPOBaHKUE OCYIIECTBIISETCS! IPU MOCEITEHHH YIIpaBlIeHUs 1id
C HCIIONIE30BaHKUEeM Telle()OHHOM cBA3M 110 Tenedony § (351) 264 60 03.

ITrceMeHHBIE KOHCYNBTAIMH OCYIIECTBISIOTCS B 3NEKTPOHHOM BUIE 1O anpecy
AMEKTPOHHOM 1MOYTE! apostille74@mail.ru.

2.4 PaboTa KOHCYIBTAllHOHHOM JIMHAM OPTaHH30BAHHA B paboyrie IHH MH.-4T. ¢
8.30 mo 17.30 yacos, nt. ¢ 8.30 xo 16.00 ., mepeprs ¢ 12.00 qo 12.45 vacos.

2.5. Ha oduunanenom calite MunncrepcTsa o6pasoBaHus U HayKH
Hensabunckod obmacta B pasgene «KoHTpoms u  Hamsop» B nozpasnene
«IlonTBEepXKAeHNE  NOKyMEHTOB 00 o06pasoBaHMH» pasMelleHa aKTyaJlbHas
HHbOpMaIys [Uls 3asBUTENell O MPOLEAyPe OKA3aHUs rOCYAAPCTBEHHOMN YCIyTH IO
IONTBEPXKIACHHUIO JOKYMEHTOB 00 00pasoBaHuM W (MIH) O KBAIM(UKAIMH, YIEHBIX
CTETEHsIX, YUEHBIX 3BaHHSIX.

B nmanHoM monmpasmene (QOpMUPYIOTCS H CBOEBPEMEHHO aKTyalH3UPYIOTCS
OTBETHI Ha YacTO 3alaBaeMble BOIIPOCEL.

3. ITopsiioK OKa3aHMsA KOHCYIBTAHOHHOM yCIyry

3.1. B xof1e KOHCY/IBTALMU CTIENHAIACT OKAa3BIBAET HH(OPMALMOHHYIO IOMOIITb
NOJIy4aTeNl0 KOHCYNbTallul, HO He BEHINOJHAET 3a MOJydYarels Te WIIA HHbIE BHILI
JeHCTBU# (Hampumep, HE 3aNONHSAET (OPMEI JOKYMEHTOB, HE BEJET TIIEPETOBOPEI C
TPETBUMM JIMIAMH OT UMEHHU MOJIy4aTelst yCIYTH | T. 1.).

3.2. Bompoc (3ampoc), MOCTyNMBIIHHI B MNHCHMEHHOI Gopme Ha anpec
SMEKTPOHHOM TMOYTEI, PACCMATPUBAETCS YTOJHOMOYECHHBIMU CIENUANMCTAME B CPOK
He OoJsiee Tpex [JHeH C MOMEHTa MOCTYIUIEHHS. Koncynsrupyromuit cnenuaauct
TOTOBHT OTBET, COAEPKAIIMH 3alpalluBacMyro Mmoiydarernem uH(opMmamuioo. OTtseT
OCHOBBIBACTCS Ha JICHCTBYIOIIEM 3aKOHOAaTeNnbCTBe. OTBET HANPABIAETCS Ha ampec
SNIEKTPOHHOH MOYTSL, C KOTOPOM IOCTYIHII 3aIPOC, MIJIM KOTODBIH YKa3aH B 3arpoce.

3.3. B cimyuae oOpamieHHs 3asBHTENs 3a KOHCYNBTALMEN B YCTHOH (opme,
KOHCYJNBTalUsA MOXeT OBITh IpoBeNeHa He3aMeUITeNbHO WIH B CPOK He 6omee 30
JHEH B ciyyae Heobxomumoctd c6opa JONMONHUTEILHOM HHOOpPMAUK IS
NpeNOCTABICHUS MACEMEHHOH KOHCYJIBTAIMY 110 3asBIEHHOMY BOIPOCY.

3.4 Ilpnm KOHCYNETAMM IO KaHanaM TeneOHHON CBA3M CIELUATTUCTY
HEOOXONUMO TpPHUAEPKMBATHCS CIEAYIONMX PABHIL: INPOM3HOCUTE CJIOBA YETKO,
u3berarb NapajeNbHBIX PasrOBOPOB, HE MpephIBaTh pasroBop IO IPHYMHE
IOCTYIJICHHS 3BOHKA Ha APYTOH ammapar.
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3.5 Jluamor ¥ OTBET YIOJHOMOYEHHOIO CHENWAJHCTa IO BOIIpocaM,
YKa3aHHBIM B I1.2.2. COOEPIKHT:

- Ipeacrasnenue cnenuamucra (O.M.0., nomxHoCTS);

- YTOYHSIOMIKE BONPOCH IO IIOCTYNUBLIEMY OOpallleHHI0 (HampuMmep,
obpaiaercs obnagarens T0KyMeHTa 06 06pa30BaHUK WK OBEpEeHHOE NUI0; GopmMa
IOJa4H JOKyMeHTa JInyHo uiy 9epe3 EINT'Y u np.);

- MH(OPMALHIO 0 pa3Mepe rOCIOULIHHE] 38 OKa3aHue NaHHOM YCIIyTH;

- HHQOPMALHIO O TIPEJIBAPHTEIBHOMN 3aMiCH B CIlydae JIHIHOTO IIpeACTaBIIEHUS
IakeTa JOKYMEHTOB;

- ”HGOPMAIIHIO 0 BO3MOXKHOCTH 03HAKOMHUTCS ¢ GojIee MOMHOM HHQOpMaLHii Ha
carte MuHuCTEpCTBA;

- 1 MHYIO HHQOPMALIO B 3aBUCHMOCTH OT [OCTYIIMBIIEro BOIPOCa.

3.5. B KoHUe pa3roBopa CIELHAIMCT MOMKEH KPaTKO NOABECTH HTOTH H
NIePEYUCITUTE MEPEI, KOTOPBIE HAI0 IPHHSATE.

3.6. Cennanuct BIpaBe OTKa3aTh B KOHCYJIBTAIMH B CIEIYIOLIHX Clly4asx:

- BONPOC HE OTHOCHUTCA K KOMIIETEHIIMHM CIEIHAIHUCTa, K IOJTHOMOYMAM
VYnpasnenwus;

- BONPOC BBIXOAMT 332 PaMKH COIEPXKaHMs OKa3bIBaeMOM IOCYJapCTBEHHOM
YCIIYTH IO NOATBEPXICHUIO TOKYMEHTOB 06 06pa3oBaHud M (M) O KBAIH(HKAIH,
YYEHBIX CTEIEHAX, YUCHBIX 3BAHUIX;

B momo0HBIX cilydasx peKOMEHMyeTcs CHELMAaNUCTy pasbiCHHTh (GaKT WHOTO
XapakTepa OKa3hbIBAEMOH KOHCYJBTAlMM H YKa3aTh Ha BO3MO)KHOCTh OOpAIEHHUs C
BOIIPOCOM B COOTBETCTBYIOIIUE OPraHbl FOCYIapCTBEHHOM BIACTH.

3.7. Cneuunanuct BIpaBe IPEeKPaTHTh PAsrOBOP B CIIYYasX:

- oOpaTMBLIWMKCS 3a KOHCYNbTauWedl JeMOHCTPHPYET HEYBDKEHHE K
paboTHUKAM, BEIPaXKEHHOM B COBEPINCHHH AeiCTBHiA, CBUJIETENBCTBYIONIUX O SBHOM
MpeHeOpeKeHnH K OOLIECTBEHHOMY TOPSIKY, YeJIOBEYECKOMY [TOCTOWHCTBY M
OOIIETPHHATEIM HOPMaM MOPAJIH;

- OOpaTHBINMACA 32 KOHCYNBTAlHMell BEIPAXACTCA HElEeH3yPHBIMHU CIIOBaMH,
HeasZ[eKBaTHO BBICKA3EIBAETCAL.

B nomoOHBIX clyyasx CIenHalucT NpeAynpexaaeT 3asBUTENS O BKIIIOYCHHUH
pasroBOpa Ha TPOMKYIO CBfI3b H HENONYCTUMOCTH BECTM NAJIbHEHINWH JIHAJIOL
CrienuanucT npexparaeT pasroBop ecii HECMOTpS Ha IpenynpexXIeHUe 3asiBUTENb
IPOAOJDKAET HapyIlaTh HOPMEI IIOBEJEHHUS IePEYHCIIEHHEIE BEIIIE,

4. 3aKII0YUTENBHEBIC TTOJIOKEHMIS

4.1. Hacrosmuii ITopsiiok BCTynaeT B CHITy MOMEHTA €ro YTBEPKICHHS.

4.2. W3meHeHHs, IONONHEHHS M YTOYHEHHs K HacTogmeMy Ilopsaky
IPOM3BOAATCS TyTeM MONOJHeHUS K IlpaBunam, yTBepKIEHHBIM HaYabHUKOM
ViipaBnenus.

4.3. TlopsoK MOMNEKAT PasMEINEHHI0 HAa MH(OPMAIMOHHBIX CTEHIAX H Ha
odunmaneHOM caiite MUHHECTEpCTBA.



